
 

Neighborhood Workshop Guidelines for Applicants 

General Information: 

• Notice of the time and place of the workshop should be given at least 15 calendar days in advance. 

• The owner of land (or designated agent) is responsible for the notification. 

• A neighborhood workshop is required to be advertised both by mailed notice and publication. 

• Both the mailed notice and published advertisement must include a description of the scope, nature, 
and purpose of the proposal(s) to be discussed.  

• The workshop may be in-person, performed virtually over the internet, or in a hybrid format. 

• The workshop must occur within one year prior to the application date. 

• The workshop is to be scheduled on a weeknight between 5:00 p.m. and 8:00 p.m. at a location 
within the City limits. 

Mailed Notice:  

• Notice of the time and place of the workshop should be sent at least 15 days in advance of the 
workshop by mail to the owner of the subject property or his designated agent or attorney, if any, 
and to all owners of property within 250 feet of the property lines of the subject property. 

• The applicant is responsible for the creation of notice mailing list 

• Mailed notice is required to be mailed to City of Venice Registered Neighborhood Associations. 
See attached list. 

Publication Requirement: 

• A notice of the time and place of the public hearing should be published in a newspaper of general 
circulation in the city at least 15 calendar days in advance of the public hearing. (Venice Gondolier 
or Herald-Tribune) 

At the Workshop: 

• Materials will need to be provided to interested attendees, including summary of the project; any 
proposed design alternatives, conditional uses, height exceptions and or variances, if any; recent 
aerial of site and surrounding area; adopted zoning map and designation; adopted FEMA floodplain 
map; and adopted future land use map. 

Application process: 

• Upon completion of workshop and the applicant is ready to submit their entire application 
submittal, they must include: 

o Public notice ad 
o Affidavit of advertising 
o Notice mailing list 
o List of attendees 
o Summary of comments/questions and your responses (not AI verbatim of entire workshop). 

 



REGISTERED NEIGHBORHOOD ASSOCIATIONS

Planning and Zoning Department
401 W. Venice Avenue
Venice, FL  34285
941-486-2626 ext. 7434
www.venicegov.com 

NAME1 NAME_ADD2 NAME_ADD3 CITY STATZIP
ATTN: RAYMOND JUAN, PROPERTY MANAGER VG&RC PROPERTY OWNERS ASSOCIATION, INC. 502 VENETO BLVD. NORTH VENICE FL 34275
ATTN: ROB KING, VP SALES WCI COMMUNITIES, INC. 4700 TIDEWATER PRESERVE BLVD. BRADENTON FL 34208
ATTN: GENE HINES SORRENTO RANCHES HOMEOWNERS ASSOC., INC. 221 SORRENTO RANCHES DRIVE NORTH VENICE FL 34275
ATTN: DAWN SWEET WILLOW CHASE COMMUNITY ASSOC. 1366 CIELO COURT NORTH VENICE FL 34275
ATTN: DYLAN CLEMENTS CAPSTONE ASSOCIATION MGMT (WILLOW CHASE) 8588 POTTER DRIVE, STE 500 SARASOTA FL 34238
ATTN: PRESIDENT WMOA WATERFORD MASTER OWNERS ASSOC. 1460 GLENEAGLES DRIVE VENICE FL 34292
ATTN: DAVID MARTENS PINEBROOK PRESERVE MASTER ASSOCIATION 103 PRESERVE PLACE NORTH VENICE FL 34275
ATTN: HOLLY LAIRD PINEBROOK SOUTH HOA 1343 FEATHERBED LANE VENICE FL 34285
ATTN: LESLIE VILCONE AUBURN WOODS HOA 111 AUBURN WOODS CIRCLE VENICE FL 34292
ATTN: STEVE CARR WINDWOOD NEIGHBORHOOD ASSOC 149 AVENS DRIVE VENICE FL 34275
ATTN: JONATHAN FREE SAWGRASS COMMUNITY ASSOCIATION 421 MARSH CREEK VENICE FL 34292
ATTN: CARRIE LUBER BELLAGIO ON VENICE ISLAND HOA, INC 405 RIO TERRA VENICE FL 34285
ATTN: SUE PERRY TOSCANA ISLES MASTER ASSOCIATION 100 MARIVIYA BLVD NOKOMIS FL 34272

Revised: 3/7/2025



 

Creating Mailing List for Neighborhood Workshop 
 

Start by selecting this link: SCPA Map 

1. Type in a PID or Address in the search field at the top-left of the screen to zoom to the parcel (if it doesn’t 

automatically zoom to the parcel, click “Zoom to” in the pop-up window).  
 

2. Click the “near me” button on the left-hand side of the screen.  
 

3. In the pop-up window, select the polygon tool  and trace the subject parcel(s), extending halfway 
into any adjacent ROW, and double-click to finish your shape.  

 
 

4. Change the distance in the pop-up window to 250 feet and click enter to apply the new distance. 
 

5. Click the export button next to the selected parcels  to export the mailing information to CSV. This 
file can be opened in Excel.  

a. The fields NameADD1 through NameADD5 are the mailing information.  
 

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fexperience.arcgis.com%2Fexperience%2F86f63894cd9a45e2a6394df227d08e6e&data=05%7C02%7CRPaul%40Venicefl.gov%7C62b0a4fdbc6e45ec55ff08dd448546b0%7Ce3cdc69315b74d99a6ef1177b9b0f35b%7C0%7C0%7C638742061417922784%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=XNbsq8cDBMgISFj4OgLuol2TN8X3FGqJBEuHnu2vdSU%3D&reserved=0
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